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Nsl_lC FORM 114 U.8, NUCLEAR REGULATORY COMMISSION

CAREER OPPORTUNITY ANNOUNCEMENT

DO NOT REMOVE POSTING
AN EQUAL OPPORTUNITY EMPLOYER, CANDIDATES WILL BE CONSIDERED WITHOUT DISCRIMINATION FOR ANY NONMERIT REASON SUCK AS RACE, COLOR, RELIGION, SEX, NATIONAL

POLITICAL AFFILIATION, MARITAL STATUS, PHYSICAL OR MENTAL HANDICAPS, AGE, OR MEMBERSHIP [N AN EMPLOYEE ORGANIZATION, _—
POSITION TITLE ANNOUNCEMENT NUMBER OPENING CLOSING (Clore of butiness) EXPIRATION (For “Cpen Ursi Filed vacancies
DATES: PEMOVE podting ont il dede)
Technical Writer-Bditor 0044011 08/18/00 o-U-¥ 08/18/00
SERIES GRADE KNOW PROMOUTION POTENTIAL 1O "AREA OF CONSIDERATION TYPE OF POSTTION
BARGAINING NONBARGAINING
1083 GG-11/12 13 X |wwmonwne X |owr Onir
ORGANIZATION LOCATION WASHINGTON. DC COMMUTING AREA N ¢| FULL-TIME FART-TIME
. . . PERMANENT TEMPORARY
Office of Administration REGION COMMUYING ARSA X | ArporNTMENT APPOINTMENT
Division of Administrative Services INCUMBENTIS  [NGT TG EXCRED
Rules and Directives Branch OTHER ' RANDOM DRUG
BUTY LOCATION ~—JTRAVEL REQUIREMENTS [NAME OF IMMEDIATE SUFERVISOR
Rockville, MD Nene David Meyer
APPLICATION INSTRUCTIONS: COMPLETE AND SUBMIT THE FOLLOWING TO THE ADDRESS SPECIFIED AT THE BOTTOM OF THIS PAGE, (Lise the Yaconey Annocement Number in olf correspordence.)
L. AN UPDATED SFI71 PERSONAL QUALIFICATIONS STATEMENT OR APPLICATION FOR 4. NRC APPLICANTS{ ONLY); FOUR COPIES OF APPLICATION MATERIALS REQUESTED.
GOVERNMENT EMPLOYMENT OR RESUMR 5. THE NRC IS A ZERG-TOLERANCE AGENCY WITH RESPECT TO ILLEGAL DRUG USE.
2. AN NRC FORM 115, VACANCY APPLICATION STATUS NOTICE (NRC' applicand ondy); 6. OTHER (Specify):

3. A COPY OF YOUR CURRENT PERFORMANCE APPRAISAL OR A SIGNED STATEMENT
THAT IT IS NOT AVAILABLE.

e —————— A L e —
NOTICE. APPLICATIONS MAY BE REFERRED TO THE RATING ENTITY A MINIMUM OF SIXTEEN (16) CALENDAR DAYS AFTER OPENING DATE

NONBARGAINING UNIT POSITIONS ONLY. CANDIDATES WHOSE PRESENT PROMOTION PUTENTIAL DOES NUT EXCEED THE POTENTIAL OF THIS VACANCY MAY NOT BE SUBIECT TQ RATING PROCEPURE] AND MAY
BE REFERRED DIRECTLY TO THE SELECTING OFFICIAL hd

DUTIES OF POSITION ay;;m Pposition is m}lmwzd of muitipie grade levels, these duties describe the full performance level: at lower grade levels the duties may very slightly and will be performed under somewhat
closer supervision,

EXPENSES ASSOCIATED WITH RELOCATION WILL NOT EBE PAID

PLEASE APPLY AS SOON AS POSSIBLE. APPLICATIONS MAY BE REFERRED TO THE
RATTNG ENTITY A MTNIMUM OF 16 CALENDAR DAYS AFTER THE OPENING DATE.

Incumbent provides editorial support for NRC’s management directives
program. Reviews and edits draft management directives, handbooks and

CONTINUED ON BACK

AL ICATIONS BEQUIRED e e e 4 ol e ot o A8 usicaron sequaromens s T preon o Fuling Cpertence)
Candidates must have one year of specialized experience at the next lower
grade level or egquivalent.

SPECTALIZED EXPERIENCE is experience which has provided the candidate
with knowledge of composing, organizing and editing documents. This
experience is gained through (1) specialized training in producing
technical documents, (2) experience developing and writing as an author,
and (3) experience rewriting and editing technical documents and
discussing them with the authors. ‘ -

RATING FACTORS (Appli are sirongly aged 1o submit a statement addressing the Rating listed beiow.)

APPLICANTS ARE REQUIRED TOQ ADDRESS THE RATING FACTORS LISTED BELOW

1. Demonstrated ability to organize, compose and edit complex policy and
program issues.

(EXAMPLE: Describe specific training, education, and experience which
demonstrates your ability to organize, compose and edit. Describe

CONTINUED ON BACK

AREA I NUMBER
FOR ADDITIONAL INFORMATION CONTACT CODE
TELEPHONE
Jude Himmelberg EMail: JVH Mail Stop: T-2D32 301 415-6974
- SEND APPLICATION MATERIALS TO:
x Human Resourced Region | Personnel Officer Region I Persoonc] Officer Region 11T Poraouo] Officer Region IV Petsoume! Officer
Office of Human Resources ___] I [ |
U.S. Nuclear Commission § 11.§. Nuctear Regulatory Commission U.S. Nuclear U8, Nuclear. Conmuission U.S. Nuctear Requintory Comdssion
i lemiiale &1 Forsyth Si W 801 Warreoville 611 Ryan Plazs te 400
Washinguoc, D.C. 2055 178 Miendale Renl oaos SrmToA o isle, IL 60532 Artingeon, TX 26010




g?ﬁ)"om 1144 U.S, NUCLEAR REGULATORY CONMMISSION

CAREER OPPORTUNITY ANNOUNCEMENT

(Continuation)
S — - _PAGE_____OF |
ANNOUNCEMENT NUMBER GPENING DATE CLOSING DATE (clase of business) EXPIRATION DATE (For "Open Until Filled” vacancits,
remave posting on this date)
0044011 06/19/00 Cc-U-F 08/18/00

DUTIES OF POSITICN - CONTINUED

related materials for consistency with established Agency standards.
Edits and reorganizes material to avoid duplication of text, functions,
organizational responsibilities and delegations of authority included in
the above documents. '

RATING FACTORS - CONTINUED

documents you have written emphasizing content and complexity of the
subject addressed. Submit at least three samples of documents which
clearly show your editorial improvements to them.)

2. Demonstrated ability to handle a wide variety of tasks
simultaneously.

(EXAMPLE: Describe specific training, education and experience which
demonstrates your ability to handle a wide variety of taskas assigned
simultaneously. Discuass your ability to complete multiple taska on
schedule and under pressure.)

3. Demonstrated ability to use personal computers employing a variety of
software packages.

(EXAMPLE: Describe your specific education, training, and/or work
experience which demonstrates your knowledge of and ability to utilize a
variety of software packages, including those associated with enline
editing and logging, and publication production.)

4, Demonstrated ability to establish and maintain effective working
relationehips with all levels of management and staff.

(EXAMPLE: Describe the various types and levels of individuals you
routinely interact with and for what purposes. Describe your
accomplishments developing and implementing successful approaches to
discusas and resolve gensitive situations/issues. Describe instances
which required you to use tact and diplomacy to achieve cooperation and
develop consensus. What techniques do you use to develop effective
working relationships? Describe your experience and role in working
within a team environment.)

5. Ability to tactfully present information in a clear, articulate
manner, both orally and in writing, to upper management and technical
staff.

(EXAMPLE: Describe your education, training and experience which

CONTINUED ON NEXT PAGE




{gks(é )FORM i14A U.S. NUCLEAR REGULATORY COMMISSION

CAREER OPPORTUNITY ANNOUNCEMENT

(Continuation)
_ PAGE OF
ANNOUNCEMENT NUMBER QOPENING DATE CLOSING DATE (close of business) EXPIRATION DATE (For “Open Until Filled” vacancies,
remove posting an this date)
0044011 06/19/00 o-U-¥ 08/18/00

RATING FACTORS - CONTINUED

demonstrates your ability to present information in a clear, organized
and logical manner both orally and in writing. Provide examples of
material you have written or edited to communicate correspondence,
editorial, or publishing policies and procedures)

NOTE: Breadth, recency and length of experience in the field: training,
awards and commendations; past and current performance; and community or
outside professional activities will be considered as they relate to each
of the above factors to determine the level of knowledge, skill or
ability of candidates.

PLEASE SUBMIT RESUME INCLUDING SALARY HISTORY, SF-171 OR OF-612 AND
STATEMENT ADDRESSING THE RATING FACTORS TO:

U.S. NUCLEAR REGULATORY COMMISSION
OFFICE OF HUMAN RESQURCES

ATTN; JUDE HIMMELBERG

MAIL STOP T-2 D32

WASHINGTON, DC 20555

SALARY RANGE: $42,724 - $66,564

CURRENT/REINSTATEMENT-ELIGIBLE FEDERAL EMPLOYEES WITH STATUS (TENURE
GROUP 1 OR 2) WILL BE CONSIDERED THROUGH MERIT PROMOTION PROCEDURES UNDER
THIS ANNOUNCEMENT AND MUST SUBMIT A COPY OF AN SF-50 (NOTIFICATION OF
PERSONNEL ACTION) TO VERIFY COMPETITIVE STATUS OR REINSTATEMENT
ELIGIBILITY. PLEASE NOTE: NRC EMPLOYEES DO NOT HAVE TO SUBMIT AN

SF-50. STATUS APPLICANTS, BOTH NRC AND OTHER, WHO WISH TO BE CONSIDERED
UNDER BOTH MERIT PROMOTION AND COMPETITIVE PROCEDURES MUST SUBMIT TWO
COMPLETE APPLICATION PACKAGES. IF ONLY ONE APPLICATION IS RECEIVED, IT
WILL BE CONSIDERED UNDER THE MERIT PROMOTION ANNOUNCEMENT.

VETERAN’S PREFERENCE: IF CLATIMING 5 POTINT VETERANS’ PREFERENCE. YOU MUST
ATTACH A COPY OF YOUR DD-214, CERTIFICATE OF RELEASE OR DISCHARGE FROM
ACTIVE DUTY, OR OTHER PROOF OF ELIGIBILITY. IF CLAIMING 10-POINT
VETERANS’ PREFERENCE, YOU MUST ATTACH AN SF-15, APPLICATION FOR 10-POINT
VETERANS‘ PREFERENCE PLUS THE PROOF REQUIRED BY THAT FORM.

REASONABLE ACCOMMODATIONS WILL BE MADE FOR QUALIFIED APPLICANTS OR
EMPLOYEES WITH DISABILITIES, EXCEPT WHEN DOING SO WOULD POSE AN UNDUE
HARDSHIP ON THE EMPLOYING AGENCY.

EXECUTIVE AGENCIES ARE PROHIBITED FROM ACCEPTING OR CONSIDERING
APPLICANTS FOR COMPETITIVE APPOTNTMENTS OR POSITIONS BASED ON POLITICAL
RECOMMENDATIONS FROM MEMBERS OF CONGRESS, CONGRESSIONAL EMPLOYEES,
ELECTED STATE OR LOCAL GOVERNMENT OFFICIALS, AND POLITICAL PARTY
OFFICIALS. SUCH OFFICIALS MAY ONLY SUPPLY STATEMENTS REGARDING THE
CHARACTER AND RESIDENCE OF THE APPLICANT.




